The Recent Change to Procedures dated 4/13/15 may have led you to believe that the docket text and PDF must match
and all circumstances. This was not the intent. To determine if a correction should be made to docket text, one must
consider the entry in relation to the entire docket. One must also consider what the standard docket text is for the
entry. And lastly, one must consider what the clerk's office QCs for and not what may actually be required to be filed.

Below are samples and required actions for the more common situations that arise. This is not a complete list of every

possible situation but can be used as a guide to help make the decision on what action to take.

Situation

Required Action

Document number 1 - Docket text reads:

Chapter 7 Voluntary Petition with Statement of Financial
Affairs, Schedule(s) A, B,C, D, E, F, G, H, l and J, Summary
of Schedules, Statistical Summary of Liabilities, Statement
of Intention, Attorney Disclosure of Compensation and
Verification of Creditor List.

PDF does not contain Schedule C, Statement of Intention
and the Verification of Creditor List and those documents
have not been filed separately.

No Correction to Docket Text.

Issue Petition Deficiency Notice for missing required
items.

It is standard procedure not to make a correction and
issue a deficiency. It is normally one or the other.
Please note: the Statement of Intention and Statistical
Summary may not be required for a given case and
therefore, if not required, no correction needed to
docket text.

Document number 1 - Docket text reads:

Chapter 7 Voluntary Petition with Statement of Financial
Affairs, Schedule(s) A, B,C, D, E, F, G, H, | and J, Summary
of Schedules, Statistical Summary of Liabilities, Statement
of Intention, Attorney Disclosure of Compensation and
Verification of Creditor List.

PDF does not contain Schedule C, Statement of Intention
and the Verification of Creditor List and those documents
have been filed separately.

No Correction to Docket Text.
Review of the docket would show the missing items as
being filed separately.

Document number 1 - Docket text reads:

Chapter 13 Voluntary Petition with Statement of Financial
Affairs, Schedule(s) A, B,C, D, E, F, G, H, | and J, Summary
of Schedules, Statistical Summary of Liabilities, Attorney
Disclosure of Compensation and Verification of Creditor
List.

PDF also contains the Rights and Responsibilities of
Chapter 13 Debtors and Their Attorneys

Correction Required: Rights and Responsibilities of
Chapter 13 Debtors and Their Attorneys included in
PDF.

Document number 1 - Docket text reads:

Chapter 7 Voluntary Petition with, Schedule(s) A, B, C, D, E,
F, G, H, I and J, Summary of Schedules, Statistical Summary
of Liabilities, Statement of Intention, and Attorney
Disclosure of Compensation. Statement of Financial Affairs
due by 5/15/15, Verification of Creditor List due by
5/15/15.

PDF contains the Verification of Creditor List.

Correction Required: Verification of Creditor List
included in PDF.

After terminating the deadline for the Verification of
Creditor List, the notice should be generated for the
other missing item.




Situation

Required Action

Emergency filing, remainder of schedules being filed.
Docket text reads:

Schedule(s) A, B,C, D, E, F, G, H, I and J, Summary of
Schedules, Statistical Summary of Liabilities, Statement of
Intention, Attorney Disclosure of Compensation and
Verification of Creditor List.

PDF also contains Statement of Financial Affairs and
Certification and Notice to Individual Consumer Debtor

Correction Required: Statement of Financial Affairs
included in PDF.

There is no need to include the Certification and Notice
to Individual Consumer debtor in docket text as it is not
part of the standard docket text for a new case. The
exception to this would be an individual debtor case
whose debts are primarily consumer with an attorney
who did not sign Exhibit B. The Certification and Notice
would be added to docket text in that circumstance as
it now would be required as a replacement for Exhibit
B.

Emergency filing, remainder of schedules being filed.
Docket text reads:

Statement of Financial Affairs, Schedule(s) A, B, C, D, E, F,
G, H, I and J, Summary of Schedules, Statistical Summary of
Liabilities, Statement of Intention, Attorney Disclosure of
Compensation and Verification of Creditor List.

Attorney Disclosure of Compensation not included in PDF
but was filed separately.

No Correction to Docket Text.
Review of the docket would show the missing items as
being filed separately.

Emergency filing, remainder of schedules being filed.
Docket text reads:

Statement of Financial Affairs, Schedule(s) A, B, C, D, E, F,
G, H, I and J, Summary of Schedules, Statistical Summary of
Liabilities, Statement of Intention, Attorney Disclosure of
Compensation and Verification of Creditor List.

Attorney Disclosure of Compensation not included in PDF
and was not filed separately.

Correction Required: Attorney Disclosure of
Compensation not included in PDF.

Since a deficiency notice was previously issued for the
missing item, a new deficiency notice should not be
issued. Since the document was not filed, the
correction is made. Upon expiration of the deadline to
complete filing, terminate the deadline and forward
case to CRD for possible dismissal.

Amended Schedules

Docket Text Reads

Summary, Statistical Summary, Amended Schedule(s) D, E
and F

PDF does not include the Summary or Statistical Summary

No Correction to Docket Text.
Since the clerk's office does not QC for the presence of
the summary, there is no need to make a correction

Amended Schedules

Docket Text Reads:

Amended Schedule I and J

PDF also contains Summary and Statistical Summary

No Correction to Docket Text.
Since the clerk's office does not QC for the presence of
the summary, there is no need to add to docket text

Amended Schedules

Docket Text Reads:

Amended Schedule I and J

PDF also contains Amended Statement of Financial Affairs

Correction Required: Amended Statement of Financial
Affairs included in PDF.

Since it is acceptable for Statement of Financial Affairs
to be filed in the same event as schedules, the presence
of the document should be made known. Unlike the
Summary and Schedules which are intertwined
documents, the Statement of Financial Affairs is a
document to itself.




Situation

Required Action

Amended Schedules

Docket Text Reads:

Amended Schedule(s) Aand C
PDF also contains Schedule D

No Correction to Docket Text.

Notice of Deficient Filing should be issued for PDF and
Docket text do not match. PDF is Amended Schedules
A, C and D and docket text reads Amended Schedules

A and C.

Since Schedule D requires a fee, NDF should be issued.

Since NDF issued, no correction to docket text.

Amended Schedules

Docket Text Reads:

Amended Schedule(s) A, C and D

PDF also contains Amended Schedule F

Correction Required: Amended Schedule F included in
PDF.

Since the fee was charged for the Amended D, a
correction can be made.

Amended Chapter 13 Plan

Docket Text Reads:

Amended Chapter 13 Plan

PDF also contains Amended | and J

No Correction to Docket Text.

Since it is technically not possible to file other
documents in the same entry as the plan, no correction
is needed. Since the Clerk's office does not issue the
plan to creditors, no NDF is required.

Certificate of Credit Counseling

Docket Text Reads:

Exhibit D to Petition: Individual Debtor's Statement of
Compliance with Credit Counseling Requirement for Joint
Debtor with Certificate of Credit Counseling

PDF is only the Certificate of Credit Counseling

No Correction to Docket Text.

Since the clerk's office does not QC for Exhibit D if the
Certificate of Credit Counseling is filed, no correction is
needed.

Certificate of Credit Counseling

Docket Text Reads:

Certificate of Credit Counseling

PDF also contains Exhibit D to Petition: Individual Debtor's
Statement of Compliance with Credit Counseling
Requirement

No Correction to Docket Text.

Since the clerk's office does not QC for Exhibit D if the
Certificate of Credit Counseling is filed, no correction is
needed.




